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AGREEMENT 
 

Preamble 
 

Agreement between the Belle Valley School Board of Education, District #119 and Service 

Employees International Union Local #116, for the period from July 1, 2023 to June 30, 2026. 

 

This agreement mutually entered into this 20th day of June, 2023 by and between the Belle 

Valley School Board of Education District No. 119, hereinafter referred to as the employer, party 

of the first part, and Service Employees International Union Local #116 hereinafter referred to as 

the Union, party of the second part.   

 

 

 

ARTICLE I 
 

Union Security 
 

SECTION 1:  All full-time new employees placed in the Building Service Department may 

become members of the Service Employees International Union after 30 days of employment. 

 

 

 

ARTICLE II 
 

Wages - Benefits 
 

SECTION 1:  

 

Custodians Schedule A – Employees Hired Prior to June 30, 2004 

 

 July 1 – June 30  July 1 – June 30  July 1 – June 30 

      2023-2024                  2024-2025        2025-2026 

        $72,257           $74,424          $76,657 

 

Custodians Schedule B:  Employees Hired From July 1, 2008 to June 30, 2011 

 

 July 1 – June 30  July 1 – June 30  July 1 – June 30 

      2023-2024         2024-2025        2025-2026 

        $52,382           $53,953          $55,572 

  

 

 

 

Custodians Schedule C:  Employees Hired From July 1, 2011 to June 30, 2026 
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STEP  FY 23-24 24-25  25-26 

 1  $33,434 $34,102 $35,126 

 2  $34,083 $34,771 $35,470 

 3  $34,417 $35,446 $35,814 

 4  $34,755 $35,794 $36,510 

 5  $35,267 $36,145 $36,867 

 6  $36,800 $36,678 $37,230 

 7  $38,333 $38,272 $37,778 

 8  $39,867 $39,867 $39,421 

 9  $41,400 $41,462 $41,063 

 10  $42,993 $43,056 $42,706 

 11    $44,651 $44,348 

 12      $45,990 

 

The above annual wage shall be paid on a semi-monthly basis in accordance with the policy of 

the Board governing payment of salary to other certificated members of the professional staff. 

 

Note: Employees hired after January 1 will remain on the first step until July of the next calendar 

year. Example: An employee hired on January 10, 2023 would remain on step 1 until July 1, 

2024. However, on July 1 of their first year, they would receive the next year’s fiscal year (FY) 

pay increase, which is best described as moving over (to the right) on the pay scale.  

 
SECTION 2:   Time and one-half shall be paid for overtime, and double time for Sunday, and 

holidays. 

 

SECTION 3:  For the life of this contract, the Board of Education will provide to the Service 

Employee(s) medical insurance benefits equivalent to those received in Article VI. Section A and 

B of the teacher’s contract. 

 

 

ARTICLE III 
 

Work Schedule 
 

SECTION 1.  All work shall be arranged so that as nearly as possible, eight (8) hours shall 

constitute a day’s work, and forty (40) hours a week’s work, Monday through Friday. 

 

SECTION 2.  The aforementioned working conditions and salaries apply to all full-time 

employees in the Building Service Department. 

 

SECTION 3.  Sunday work shall be held to a minimum as in the past. 
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ARTICLE IV 
 

Holidays 
 

SECTION 1.  The following named days shall be Board granted holidays:  Fourth of July, Day 

after Thanksgiving, Christmas Eve, New Year’s Eve, and the Monday following Good Friday 

(however, if emergency days are used and Easter Vacation is shortened, this day will become a 

workday.)  The following named days shall be legal school holidays as designated by the Illinois 

school Code:  New Year’s Day, Martin Luther King’s Birthday, Lincoln’s Birthday or 

Presidents’ Day, Thursday before Good Friday (substituted for Pulaski Day), Good Friday, 

Memorial Day, Labor Day, Juneteenth, Columbus Day, Veteran’s Day, Thanksgiving Day and 

Christmas Day (However, in the event the District receives a waiver from the Illinois State Board 

of Education to attend school on Columbus Day, in exchange, one additional day of vacation 

shall be applied to each custodian that worked on that day.  Custodians shall not work on legal 

school holidays except in times of emergency or for building maintenance. 

 

When any of the days named fall on a Saturday or Sunday, the Board of Education will designate 

an appropriate day for such time off.  Any other days designated by the Board of Education, as 

holidays for the school are not being considered holidays. 

 

 

 

ARTICLE V 
 

Compensation Time 
 

District #119 will routinely pay employees covered under this contract applicable overtime rates 

of pay.  However, employees shall also have the option of accumulating overtime as 

compensation time when said compensation time is authorized by the building principal and 

properly documented.  In order to accumulate compensation time, the employee must maintain a 

log of each instance of work rendered.  That log should include the date, the times services were 

rendered, a description of the services rendered, and initials of the building principals.   

 

Accumulated compensation time may then be transferred into additional paid vacation time by 

submitting the accumulated documentation to the District #119 Business Manager.  Accumulated 

compensation time must be transferred to vacation time at the end of each fiscal year (June 30th).  

Once compensation time is transferred to vacation time it shall be subject to the rules and 

constraints set forth within Article VI - VACATION of this contract. 

 

Compensation time will be treated as overtime and will be provided at 1.5 hours of compensation 

time for every hour of overtime worked.  
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ARTICLE VI 
 

Vacations 
 

Two weeks of paid vacation shall be granted to all employees with one full year of service up to 

ten years of service.  All employees that have completed ten full years of service shall receive 

three weeks of paid vacation.  For the purpose of this agreement, a year of service shall be 

defined as July 1st to June 30th. 

 

Those employees with less than one full year of service shall be granted one day of paid vacation 

for each complete month of service to the district – not to exceed 10 total days of earned 

vacation. 

 

Earned vacation may be carried over from the June 30th date until December 31st of the same 

calendar year.  However, no more than 5 total vacation days may be carried forward after the 

start of the school year (Defined as the first day of student attendance.)  The five-day limit for 

carried over vacation days may be waived by the Superintendent in those cases when the 

employee has petitioned for that waiver and when the Superintendent deems it to be in the 

interest of district to grant said waiver.  

 

An exception to the limits for carrying vacation days forward will be made during the last year 

when an employee has already submitted a binding letter of intent to retire.  In that circumstance, 

the employee may carry over the full numbers of days earned from the previous school year, and 

said employee will be compensated within his/her last payroll check for current vacation days 

(paid at the current daily rate of pay) and for any unused vacation days from the previous year 

(paid at the daily rate of pay for that previous year). 

 

Protocol: Vacation Days 

 

1. No more than two (2) custodians may be absent during a workday without first obtaining 

approval from administration.  This does not include workdays when students are not 

present. 

2. If more than two (2) custodians request the same day, approval will be based on seniority. 

3. The timeline for cancelling out another custodian’s requested vacation day(s) must be 

submitted at least five (5) working days prior to the date that was requested. 

 

ARTICLE VI 
 

Sick / Bereavement Leave 
 

All full-time custodial employees shall receive twelve (12) sick days per year.  They shall 

receive full pay and benefits for sick days.  Sick days shall accumulate with no limit. Upon 

resignation or retirement, all accumulated sick leave shall be reported to IMRF for service credit.  

 

Sick leave shall be interpreted to mean personal illness, quarantine at home, or serious illness or 

death in the immediate family.  Immediate family shall include parents, spouse, brothers, sisters, 
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children, grandparents, grandchildren, parents-in-law, brothers-in-law, sisters-in-law, and legal 

guardians.  The Board may require a physician’s certificate as a basis of pay during leave after an 

absence of three (3) days for personal illness. 

 
Bereavement leave shall be granted for the death of above mentioned “immediate” family.  Up to 

three (3) days are allowed for each death and are not counted against sick days.  These days, if 

not used, do not accumulate. 

 

 

ARTICLE VII 
 

Attendance Bonus 
 

A bonus of $350.00 (three hundred fifty dollars) for a full year of attendance with no absence of 

any kind or a bonus of $200.00 (two hundred dollars) for only one day of absence will be paid on 

the July 10 payday annually.  Days lost to death for a spouse, parent, child, or administration 

approved workshop absence shall not preclude eligibility. 

 

 

 

ARTICLE VIII 
 

Personal Leave Day 
 

Each full-time custodian shall receive two (2) personal leave days per school year with full pay 

and benefits.  Written requests must be submitted to the Building Principal no later than two (2) 

school days prior to the requested day.  No more than one (1) custodian may request a personal 

leave day on the same day.  Personal leave days may not be requested immediately prior to or 

immediately after a holiday or vacation.  Personal leave days may not be taken the first or last 

two weeks of a school year without the approval of the Superintendent.  Personal leave days not 

used shall accumulate as sick leave. 

 

 

 

ARTICLE IX 
 

Retirement Incentive 
 

Retirement Incentive notification and cap of earnings over four years 

A full-time custodian retiring after a minimum of twenty (20) years of full time custodial service 

with Belle Valley District No. 119, shall be eligible for a retirement incentive.  The custodian 

must be eligible to receive a retirement annuity from IMRF system.  The custodian must submit 

an irrevocable letter of resignation for retirement purposes under IMRF by June 1st, 4 (four) 

years prior to the year in which the custodian intends to retire, in order to receive the incentive. 

For example, a custodian gives a letter of resignation for retirement purposes on June 1, 2022. 
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The custodian has 25 years of service. Said custodian will receive the year one incentive of $800 

or $33.33 distributed evenly with their salary over the next fiscal year 2022-2023.  The 

remainder of the retirement incentive will be paid and distributed evenly with their paychecks as 

follows: 2023-24 = $1,600 ($66.66 per paycheck), 2024-25 = $2,400 ($100.00 per paycheck), 

and 2025-26 = $3,200 ($133.33 per paycheck). 

 

Under no circumstances will the retirement incentive cause a custodian’s IMRF earnings 

to exceed 106% of the previous year’s annual salary during the years of eligibility for the 

retirement incentive calculations.  The retirement incentive shall comply with all 

applicable State laws so that the District incurs no financial, actuarial, or other penalties 

of any kind. 

   

The incentive will be calculated as follows: 

 

20 years of service (Total Incentive $6000)     

• Year 1 - $600 

• Year 2 - $1200 

• Year 3 - $1800 

• Year 4 - $2400 

 

25 years of service (Total Incentive $8,000)     

• Year 1 - $800 

• Year 2 - $1600 

• Year 3 - $2400 

• Year 4 - $3200 

 

30 years of service (Total Incentive $10,000)     

• Year 1 - $1000 

• Year 2 - $2000 

• Year 3 - $3000 

• Year 4 - $4000 

 

Custodians submitting an irrevocable letter of resignation for retirement purposes less than 4 

years in advance of retirement will be placed on the above retirement incentive schedule in the 

following manner: 

• 1 year notification – year 1 and 2 incentive portion amount, up to a maximum 

IMRF earnings increase of 6% over the prior year; unpaid year 2 incentive will 

carry over to year 2 incentive 

• 2-year notification – year 2 and 3 incentive portion amount, up to a maximum 

IMRF earnings increase of 6% over the prior year; unpaid year 3 incentive will 

carry over to year 3 incentive 

• 3-year notification – year 3 and 4 incentive portion amount, up to a maximum 

IMRF earnings increase of 6% over the prior year 

 

Should any amount of the total incentive not be paid during the custodian’s employment with the 

District, the remaining balance shall be due and issued after the custodian’s final regular 

paycheck and after the last day of employment with the District. 
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If the State of Illinois passes legislation, which limits the pension earnings for full time 

custodians, the District will adopt the new earnings cap for the retirement incentive and incur no 

pension penalty. 

 

In accepting this retirement incentive, all employees covered by this contract, relinquish their 

rights to any early retirement incentive programs offered by the Illinois Municipal Retirement 

Fund. 

 

 

ARTICLE X 
 

Grievance Procedure 
 

DEFINITION:  A grievance shall mean a written complaint by a member of the bargaining unit 

that there has been an alleged violation, misinterpretation, or misapplication of the specific 

provisions of this Agreement. 

 

PURPOSE:  Every employee covered by this Agreement shall have the right to present written 

grievances in accordance with these procedures, the purposes of which is to secure, at the lowest 

possible administrative level, equitable solution to valid grievances which may arise. 

 

REPRESENTATION:  The grievant has the right to representation of choice in the grievance 

procedure.  The grievant shall be present at all grievance discussions unless, the Board, Union, 

and the grievant mutually agree that the grievant’s presence is not desirable or necessary.  When 

the presence of the grievant at the grievance hearing is required by party, illness or incapacity of 

the grievant shall be grounds for any necessary extension of grievance procedure time limits. 

 

TIME LIMITS:  A grievance must be filed within ten (10) business days of the occurrence of the 

event, which gave rise to the grievance.  The number of days indicated at each step shall be 

adhered to by both parties and every effort shall be made to resolve the grievance as rapidly as 

possible. 

 

For the purposes of this grievance procedure, business days shall be defined as days when the 

office of the Superintendent of Schools is open. 

 

CONSTRAINTS:  Any investigation or other handling or processing of any grievance by the 

grievant or the Union shall be conducted so as to result in no interference with or interruption 

whatsoever of the instructional program and related work activities of the grievant or of the 

District employees. 

  

Failure of a grievant or the Union to act on any grievance with the prescribed time limits will act 

as a bar to any further appeal and an administrator’s failure to give a decision within the 

prescribed time limits shall permit the grievant to proceed to the next step.  Time limits may be 

extended by a written mutual agreement. 
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If the Union or any employee files any claim or complaint in any form other than under the 

grievance procedure of the Agreement, then the district shall not be required to process the same 

claim or set of facts through the grievance procedure. 

 

PROCEDURE:  STEP ONE – It is desirable for an employee and the immediate supervisor to 

resolve problems through free and informal communications.  Therefore, before a grievance is 

filed, the claimant shall discuss the claim with the most immediate supervisor. 

 

STEP TWO – If the complaint cannot be resolved informally, the aggrieved employee shall file 

the grievance in writing with the immediate supervisor or superintendent, who shall certify by 

signature the date and hour the grievance was received.  This certification shall be witnessed by 

the grievant.  The written grievance shall state the nature of the grievance, shall note the specific 

clause or clauses of the Agreement, which are applicable, and shall state the remedy requested.  

The filing of the formal, written grievance must be within ten (10) business days from the date of 

the occurrence of the event-giving rise to the grievance.  The supervisor shall make a decision on 

the grievance and communicate in writing to the employee and the Superintendent with ten (10) 

business days after receipt of the grievance. 

 

STEP THREE:  In the event a grievance has not been satisfactorily resolved at the second step, 

the grievant shall file, within ten (10) business days of the immediate supervisor’s written 

decision at Step Two, a copy of the grievance with the Superintendent.  Within ten (10) business 

days after receipt of the grievance, the Superintendent or his/her designee shall meet with the 

grievant to resolve the grievance.  The Superintendent or his/her designee shall file an answer 

within ten (10) business days of the third step grievance meeting and communicate it in writing 

to the grievant and the immediate supervisor. 

 

STEP FOUR:  If the grievance is not satisfactorily resolve at Step Three, the grievance shall 

proceed to binding arbitration.  The Union shall submit to the Superintendent a written request 

on behalf of the Union and the grievant to enter into binding arbitration.  This request must be 

submitted within twenty (20) business days of receipt of the Step Three answer. 

 

Arbitration proceedings shall be conducted by an arbitrator to be selected by the two parties from 

a roster of arbitrators provided by the American Arbitration Association.  Within seven (7) 

business days after the Union requests binding arbitration, the two parties will request the 

American Arbitration Association to provide a panel of seven (7) arbitrators.  Each of the two 

parties will alternately strike one name at a time from the panel until only one name shall remain.  

The Union will strike the first name.  The remaining name shall be the Arbitrator.  Expenses of 

the arbitrator’s services shall be borne equally by the School District and the Union. 

 

The decision of the Arbitrator shall be final and binding on the parties.   The arbitrator, in his 

opinion, shall not amend, modify, nullify, ignore, or add to the provisions of the Agreement.  The 

arbitrator’s authority shall be limited to deciding only the issue or issues presented to him in 

writing by the School District and the Union and his/her decision must be based solely and only 

upon his/her interpretation of the meaning or application of the express relevant language of the 

Agreement. 
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ARTICLE XI 
 

Employee Misconduct 

 
The following is a non-exhaustive list of misconduct that the parties agree in advance shall 

constitute just cause for suspension without pay or discharge for a first offense of any of the 

following. This list shall include but not be limited to: 

 

1. Unauthorized absence from work (excludes family emergencies or situations that a 

reasonable person would considered to be unavoidable) 

 

2. Any absence from work which would constitute a dock day, unless the absence is 

authorized under state/federal law, i.e., FMLA, or approved by the Superintendent in 

advance 

 

3. Violation of the District’s policy prohibiting sexual harassment 

 

4. Theft and/or misappropriation of funds 

 

5. Unauthorized removal of District property from a District building 

 

6. Insubordination (i.e., failure or refusal to comply with an order or directive from a person 

with supervisory authority) 

 

7. Violation of the District’s Drug and Alcohol-Free Workplace policy 

 

8. Assault upon supervisors, other employees, or students (physical or verbal) 

 

9. Falsification of records (including time sheets or tampering with time clocks) 

 

10. In addition to the above list of offenses that provides just cause for suspension without 

pay or discharge for a first-time offense, the following shall apply to work rule violations 

not identified above and performance deficiencies: 

 

A. Any employee who violates a work rule and/or whose performance is deficient in 

any area of assigned duties within twenty-four (24) months after the date the 

employee received his/her first written warning or reprimand, the District shall 

have just cause to suspend or dismiss the employee. 

B. Should the employee not receive a second written notice of work rule violation 

and/or any performance deficiency within twenty-four (24) months after receiving 

a first written warning or reprimand, the first written warning or reprimand shall 

be removed from the employee’s personnel file. The employee shall be 

responsible for requesting, in writing, that the District’s Personnel Office remove 

letter of warning/reprimand from the employee’s personnel file that are more than 

twenty-four (24) months old. 
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ARITICLE XII 
 

General Provisions 
 

SECTION 1:  All employees shall be covered by the Compensation Insurance at all times when 

working under the direction of the School Board. 

 

SECTION 2: There shall be no discrimination against any employee because of Union activities 

or affiliations. 

 

SECTION 3: Nothing herein shall preclude the Board of Education from hiring part-time 

employees who shall be deemed probationary. 

 

SECTION 4: No meeting of employees shall be held during working hours unless authorized by 

the Superintendent of the School or his designated representative. 

 

SECTION 5: All employees of less than twelve (12) months service shall be deemed 

probationary and may be relieved of their duties at the discretion of the Superintendent and the 

Board of Education. 

 

SECTION 6: The School Superintendent or his designated representative shall do supervision 

and the issuing of orders to the members of the custodial staff.  However, any reasonable 

requests made by any member of the school personnel for service shall be carried out as soon as 

it is compatible with the employee’s regular duties. 

 

SECTION 7: The Superintendent of the School or his designated representative shall have final 

authority in the distribution and detailed assignment of work.  All assignments are to be made for 

the best interests of the school without discrimination. 

 

SECTION 8: It is the law of the State of Illinois that the determination and administration of 

school policy, the operation and management of the schools, and the direction of employees are 

vested exclusively in the Board of Education.  It is the duty of all employees to carry out the 

policies and regulations as stipulated by the Board of Education.  The decision of the Board of 

Education in matters pertaining to the determination and administration of school policy, the 

operation and management of the schools, and the direction of employees shall be final. It is 

expressly understood and agreed that all functions, rights, powers, or authority of the 

administration of the School District and the Board of Education which are not specifically 

limited by the express language of this Agreement are retained by the Board provided however, 

that no such right shall be exercised so as to violate any of the specific provisions of this 

Agreement. 

 

SECTION 9: NO STRIKE: In compliance with Section 10 ( c ) of the Illinois Educational 

Labor Relations Act, the Union and its individual members agree not to strike nor to picket, slow 

down or engage in any concerted stoppage of work or any other similar intentional concerted 

interruption of operations at Belle Valley Schools for the duration of this agreement.  Should the 
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Union or its individual members violate this provision and enter into an illegal strike, the Board 

of Education reserves the right to discharge employees engaged in the illegal strike. 

 

SECTION 10: POSITION OF HEAD CUSTODIAN:  The Board of Education has the authority 

to hire an individual as a head custodian for the district.  This individual will be responsible for 

overseeing all custodial responsibilities and will report directly to district administration.  Salary 

for this position will be determined by the School Board in accordance with experience and 

knowledge.  Said position will carry a minimum increase of $1,200.00 over the existing salary 

schedule. 

 

ARTICLE XIII 
 

Effect of Agreement 
 

COMPLETE UNDERSTANDING 
 

The terms and conditions set forth in this Agreement represent the full and complete 

understanding between the parties.  The terms and conditions may be modified only through the 

written mutual consent of the parties. 

 

SAVINGS CLAUSE 
 

Should a court of competent jurisdiction declare any article, section, or clause of this Agreement 

illegal, then that article, section, or clause shall be deleted from this Agreement to the extent that 

it violates the law.  The remaining articles, sections, and clauses shall remain in full force and 

effect. 

TERM OF AGREEMENT 
 

This agreement shall be effective July 1, 2023, and shall continue in effect until June 30, 2026. 

  

This agreement is signed this 20th day of June, in the year 2023. 

 

 

IN WITNESS WHEREOF: 
 

For the Services Employees                         For the Board of Education 

International Union Local #116                   Belle Valley District #119 

 

 

____________________________             ___________________________ 

President                                                      President 

 

 

____________________________             ___________________________ 

Secretary                                                      Secretary 

 



 13 

     
 

   
 


